ORDINANCE NO. 2025-11-5-002

AN ORDINANCE TO ADD THE POSITION OF PART-TIME VILLAGE
ADMINISTRATOR TO THE GOVERNMENTAL STRUCTURE OF THE VILLAGE
OF WAYNE LAKES, DARKE COUNTY, OHIO

WHEREAS, The Village Council of Wayne Lakes finds it necessary to enhance
administrative oversight and operational efficiency by adding the position of Part-

Time Village Administrator to assist in the coordination of municipal functions and
services.

WHEREAS, it is hereby added to the administrative structure of the Village of
Wayne Lakes the position of Part-Time Village Administrator.

The Part-Time Village Administrator shall:

» Assist in the daily administration of village operations

Coordinate with department heads and council committees

Oversee implementation of council policies and projects

Serve as liaison between the public and village government

Prepare reports, manage communications, and support grant applications
Perform other duties as assigned by the Mayor or Council

Candidates shall possess:
 Experience in public administration, municipal operations, or related fields
* Strong communication and organizational skills
+ Familiarity with Ohio municipal procedures and budgeting preferred

Compensation and Hours

The compensation and weekly hours for the Part-Time Village Administrator shall be determined
by Village Council and included in the annual appropriations ordinance.

The ordinance shall take effect 30 days from the date of passage.
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